
 
 
 
 

 
 

Applying for that summer job? 
Check out these seven steps to a successful interview for some helpful tips! 

 

1. Arrive on time – or better yet, a few minutes early.  Time is valuable.  In the business world, “on time” means 
showing up at least five minutes early.  Allow yourself enough travel time.  If time permits, do a practice run to your 
interview, preferably at or near the same time of day so you know what traffic may be like.  Plan your route; find a 
place to park and a back-up place to park.  Also find a place such as a coffee shop or store close by that you can go 
to just in case you are too early (more than 15 minutes is considered too early). 
 

2. Do your homework.  Take time before the interview to look at the company’s website.  You may also want to check 
any other official corporate social media sites they may have such as Facebook, LinkedIn or Twitter.  Do a quick 
Google search for any other useful information such as press releases.  You don’t need to know everything about the 
company, but you should know what it is that the company does.  Do they make products?  If so, what kind?  Do they 
provide services?  If so, what types of services and who are those services for? 

 

3. Be prepared.  Bring a pen and paper with you to the interview.  If possible, bring a copy of the job posting and several 
copies of your resume.  Make sure to review the job posting before the interview so that you can practice answers for 
and are prepared with appropriate responses to possible interview questions.  By not preparing you can come off 
appearing as being disinterested or lazy. 
 

4. Dress the part.  This applies to both men and women. The recommendation is to dress one level up from the 
everyday outfit you would wear on the job for which you are interviewing.  So if every day work wear is jeans, then 
dress business casual.  If the job normally requires business casual, then wear a suit with appropriate footwear (do 
not wear flip-flops).  Your clothing does not have to be expensive, but it does need to be clean and free from tears and 
stains.  Attire also includes grooming.  Present a well-kept appearance with clean nails and hair and avoid excessive 
scents (too much perfume can be as much of a turn off as body odor).   

 

5. Check your attitude.  Employers are looking for people with a positive attitude.  Some employers have stated that 
they would rather hire someone with a positive attitude and train them, rather than hire a person who has the technical 
qualifications but possesses a poor attitude. During the interview process, from the moment you enter the parking lot, 
be mindful of others around you.  They are, after all, your potential new co-workers!  People who come off as 
desperate, angry, rude or arrogant are not making a positive first impression.  Being rude will not get you very far, 
neither will being too casual or acting entitled as if you “deserve” the job. Instead, be sure to smile, make eye contact, 
offer a firm handshake, and most importantly - show enthusiasm for the job! 
 

6. Mind your “tech” manners.  Turn off the cell phone before you get out of your car.  Allowing your cell phone to go off 
(or even worse answering it) is not only disrespectful, but it indicates that you are not placing priority on the company 
or the job at hand.  It also signals to an interviewer that you may have outside distractions that could prevent you from 
doing the job well.  If you do forget and your phone rings, apologize and turn it off. 

 

7. Follow up.  Send a thank you card or e-mail within 24 hours of the interview.  Some hiring managers have stated that 
they will automatically disqualify a candidate if they do not send an acknowledgement of thanks. 

 
 

TRAITIFY GOES LIVE! 
 

The Dakota-Scott Workforce Development Board procured Traitify for use by residents of Dakota and Scott counties.  
Traitify is a visual personality assessment tool that recommends careers, jobs, and education based on personality and 
preference data. Users swipe through a short series of images, answering "Me" or "Not Me" to generate individualized 
results in about 90 seconds. Traitify results provide: 
 

• A breakdown of how you stack up against Traitify’s seven core personality types. 
• Information about the kinds of people and work environments that help you thrive. 
• Potential work-related strengths and weaknesses. 
• Personalized recommendations for careers aligned specifically with your unique set of traits. 
• Essential details about each career recommendation — what level of education you need, what to expect in terms 

of salary, potential job growth and more. 
   

It's accurate, fast, fun, and easy to take.  The assessment is accessible on any mobile device, tablet, or desktop 
computer. Check it out by visiting 
https://www.co.dakota.mn.us/HealthFamily/FindJob/JobSearchResources/Pages/traitify.aspx.  
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SAVE THE DATE 
 

Nitro-X Summer Camp 
 

During this week-long camp, students will work on remote controlled cars, gain exposure to transportation careers while 
touring local businesses, and become aware of employment skills. Campers will discover new technical skills and have 
fun making new friends while working in teams. Camp culminates with an exciting race day. 
 

When: June 11th – June 15th  
Where: Dakota County Technical College, 1300 145th Street East, Rosemount, MN 55068 
Who: Students in grades 6-8 for fall 2018 (Maximum: 20 Participants) 
Cost: $100 (scholarships available) 
 

For more information, go to http://blogs.dctc.edu/nitrox/ or contact Pete Szybatka at mailto:pete.szybatka@dctc.edu.  
 

SUMMER READING VOLUNTEENS 
 

If you are between the ages of 12-18 you could volunteer at the Dakota County Library to help kids or teens register for 
the summer reading program and assist with other summer events. You must enjoy working with children, be willing to 
work a total of at least 8 hours during the summer and attend a training session. There are a limited number of positions.  
Apply before Friday, May 25, 2018 and remember to complete all sections of the application. 
 

For more information or to apply, visit: https://www.co.dakota.mn.us/libraries/Programs/Teens/Pages/volunteens.aspx.   
 

SCHOLARSHIP NEWS 
 

Inver Hills Community College announced a new scholarship opportunity for new students in the Fall 2018 term. The 
“Why Inver” scholarship gives incoming students the chance to share their story about why Inver Hills is the right next step 
in their educational journey through social media and to win a scholarship that will cover the full cost of their first semester 
tuition, up to $3,000!  Interested students can apply online by submitting an essay of up to 1,000 words.  Deadline for 
submission is May 4, 2018. For more information, visit https://inverhills.edu/eforms/ScholarshipContest/.  

 

NOW HIRING! – JOB BOARDS 
 

www.minnesotaworks.net – Minnesota’s largest free online job bank.  Post your resume and search for jobs by matching 
keywords in your resume to keywords in job postings.  You may also search by occupation/keyword or by location. 
 

www.snagajob.com – search thousands of hourly and part-time jobs by location/zip code. 
 

www.careerrookie.com – look for internships, part-time and entry level careers. 
 

NOW HIRING! – JOB POSTINGS 
 

Hardline Concrete & Masonry (Inver Grove Heights) is accepting applications for Skilled Labor (must be 16 to apply). No 
experience needed.  To learn more, visit www.hardlinemn.com or call 651-387-2867. 
 

 

Valleyfair (Shakopee) is now accepting online applications for the 2018 operating season. A diverse range of job 
opportunities are available and associates are needed in all areas of park operation including Foods, Merchandise, 
Games, Admissions, Security, Maintenance, Entertainment, Marketing, Rides, Park Services, Human Resources, and 
Aquatics.  Learn new skills, gain valuable experience, and build lifelong connections while working only minutes from the 
Twin Cities. Your best summer ever starts at Valleyfair! Apply online at https://jobs.cedarfair.com/our-parks/valleyfair/.   
 

 

Burlington (Apple Valley) is accepting applications for Retail Sales Associate and Cashier Associate. For job descriptions 
or to apply, visit https://burlingtonstores.jobs/.  
 

 

Kaman’s Art Shoppes, Inc. (Shakopee) is now hiring for artists and photographers to work inside Valley Fair.  Jobs 

available include Body Artists (Face Paint, Henna, etc.), Front Gate Photographers, Antique Photographers, Fudge Shop 

Associates and more! Full and part-time positions are available.   Flexible hours and competitive pay.  To learn more, visit 

www.kamansjobs.com.  
 

 

Barnes and Noble (Eagan) is accepting applications for Barista/Café Server. As a Cafe Server, you will sell products and 
deliver world-class customer service through your commitment to B&N’s four core service principles. You must have a 
passion for what you do and enrich the customer's experience by sharing your knowledge to determine the customer's 
needs. You will assist in the daily operations of the cafe, and make the store experience interactive and engaging. To 
learn more, visit https://barnesandnoble.jobs/.  
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